BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC HA NOI Djc l1ap — Tw do — Hanh phiic
Sé: 0&5/9 /TB-DPHHN Ha N¢i, ngay 31 thdng 12 nam 2021
THONG BAO

Vé vic trién khai 4p dung Quy trinh t6 chirc ban thio,
Quy trinh xét duyét va ding bai va Huwéng dan danh cho tac gia
diang bai trén Tap chi Khoa hoc Ngoai ngit, Trwong Pai hoc Ha Noi

Kinh gtri: Cac don vi trong toan Truong

Thuc hién Quy ché td chirc va hoat dong cua Tap chi Khoa hoc Ngoai ngit ban hanh
kém theo Quyét dinh s6 2241/QD-DHHN ngay 01/11/2021 caa Hiéu truéng Trudng
DPai hoc Ha Noi; theo dé nghi cua Ban Bién tdp Tap chi Khoa hoc Ngoai ngit (sau day
goi tdt la Tap chi); nham tang cudng quan Iy va dam bao chat luong d6i vé6i viée xuét
ban Tap chi ban dién tr va béh’iivn, Truong Pai hoc Ha Noi thong bao trién khai ap
dung mdt s6 van ban quy dinh méi cho Tap chi, cu thé nhu sau:

1. Ban Bién tdp, Ban Tri sy Tap chi, cac don vi phuc vu va cac c4 nhan c6 tén tai
Quyét dinh sé 1300/QD-PHHN ngay 07/7/2021 cia Hiéu trudéng Truong Dai hoc Ha
Noi chiu trach nhiém td chirc, trién khai cong tac xuét ban Tap chi theo Quy trinh to
chirc ban thao Tap chi Khoa hoc Ngoai ngir, Trwrong Pai hoc Ha Noi (Phu luc 1);

2. Phong Quan 1y Khoa hoc, Trung tim Cong nghé thong tin va Pao tao truc tuyén
chiu trach nhiém phd bién Quy trinh xét duyét va diang bai (Phu luc 2), Huéng din
danh cho tac gia (Phu luc 3) trén trang dién tir cua Trudong Dai hoc Ha Noi va trang
tap chi dién tir cua Tap chi.

Trong qua trinh thuc hién, néu co vuéng mic hay dé xuét, dé nghi cac don vi lién hé
véi TS Nguyén Ngoc Lan, Thu ky Ban Bién tap Tap chi, email: tckhnn@hanu.edu.vn,
56 dién thoai: 0903209594.
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BO GIAO DUC VA PAO TAO
TRUONG PAI HOC HA NOI

Phu luc 1

QUY TRINH TO CHUC BAN THAO TAP CHI KHOA HQC NGOAI NGU, TRUONG PAI HQC HA NOI
(Kem theo Thong bdo s6:A819 /TB-DHHN ngay 31 thang 12 nam 2021 cia Truong Pai hoc Ha Néi)

NoOi dung Pon vi/ TR Thoi gian e
Buge cong viéc Nguwoi phu trach Mg teac birtig (tbi da) Gehy el
I NHAN BAN THAO
ThS o e A o b8 Bén thao phai duoc trinh bay theo dang quy
ST dinh trong Thé 1& giki bai ctia Tap chi.
thao théng qua trang : ; :
Nhan ban website ctia Tap chi hodc | Khong gidi | Trong truong hop tic gid gdp kho khan khi
I théé Ban Tri su thu dién tu. han/ Thuong | giri ban thao qua trang website, tac gid c6 thé
T ok tano wabgita: xuyén giri ban mém theo dia chi email:
& o tckhnn@hanu.edu.vn.
ttp: i .edu.vn. ‘ X s
hitp://tapchi.hanu.edu.vn Hé thong tu tao ma cho ban théo.
) Xac nhan da B Thong bao dda nhén ban | 02 ngay lam | Thong bao ty dong tir hé théng dang ky gui
: nhan ban thao i thao cho tac gia. viéc ban thao hoac tir Ban Tri su.
I DANH GIA SO BO (10 ngay lam viéc theo Quyét dinh s6 2241/QD-DHHN ngay 01/11/2021)
oy Kiém tra do trang lip, bd Ban Tri su kiém tra so by cdu tric, tai liéu
3% So duyét el cuc, tai liéu tham khao. 01 tudn | tham khdo, v.v.

va Ban Bién tip

Chon nhirng ban thio coé

Ban Bién tap danh gid so b ndi dung. /
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, Noi dung Don vi/ i Thoi gian
Bué : : . ) g . .
b cong viéc Nguwoi phu trach Mg t e bude (toi da) 1 B
ndi dung va hinh thuc trinh Thong bao l?éng thu dién tr cho tac gia chinh
bay phu hgp gui di phan stra so bd néu can thiét, hoac
Bl Thong béo bing thu dién tir cho tic gid bi tir
Du kién s6 dang. choi (khong bat budc phai néu ly do tir choi).
L PHAN BIEN KiN VA CHINH SUA BAN THAO (Phén bién kin t6i da 20 ngay lam viéc theo Quyét dinh s6 2241/QD-
DPHHN ngay 01/11/2021)
Gti theo mAu thu moi phan bién va phiéu
phan bién mdi.
Phan bién dugc thuc hién qua hé théng hodc
%i phan bié : it : bl e S thu dién tur.
s Sm phan bién e Gu;l ba'nA thao cho it nhat hai 02 tuin ‘ ’ Sl
n phan bién. Trong truong hop mot trong hai phan bién tir
choi cho dang bai nhung Ban Bién tap xét
thay ban thao dap ung dugc cac tiéu chuan
dé ra cta Tap chi thi c6 thé moi thém phan
bién thir ba.
/ Téng hop phan nodi dung can chinh stra cua
5 Tﬁ{lgé{({p B THe Toqng h?p y kién cda hai | 03 ng.?aAy lam | hai phan bién. :
PRAD DV phan bi¢n. vige Panh mi cac tai liéu theo ma ma hé thong
dang bai da tao.
e e ke Guri thu dé nghi tac gia chinh sira (theo mau)
S e Ui cho tdc gia ban to 5
Gu,l ke.thqua ; hop ndi dung f@llfl C;lir:lh cs)gi khi%ggas ?:2)‘ Yeu cartac gid gl 1ai 03 L licu (B, tom
6. phan bién cho Ban Tri su Il S e ‘& 9P | (4t chinh stra/giai trinh, Ban danh d4u chd
tc gia nhan xét truc ti€p vao | xong y kién hinh sca va Ban 4513 ot o
G0 iy T chinh stra va Ban da lam sach céc chinh stra).
ban tho. phan bién ;
Pam bao tinh khuyét danh ctia phan bién. /
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Noi dung Don vi/ AL Thoi gian o
Pggc cong viéc Nguwoi phu trach i cac bt (tbi da) i
Giri lai ban e G L Cote @y Hsw gl chinlh .| Pam bao tac gia gii lai 03 tai liéu nhu ghi &
7 ; Tac gia stra qua hé thong dang bai 02 tudn e,
thao £ A budc trén.
hodc thu dién tr.
Thuc hién nhu phan bién lan dau, thong qua
trang web hodc thu dién tir.
A Pl Thlap | Al st o Tode . Chi t4i phan bién nhiing ban thao c6 két luan:
8. Tai phan bién T cho phan bién vé€ tdi phan 02 tuan i L B S
va Phan bién bién chinh sita nhiéu va gui lai cho phan bién.
: Phan bién c6 thé tir chi dang sau khi tai
phan bién.
L S Bién tip trén ban thao Ban tri sy gri cho Ban Bién tap 03 tai li¢u
9. SR AD ROl oA I SE 45 duoc phan bién va tai| 01 tudn | tAc gid da nOp/gii.
dung va Ban Bién tép A : ; it v
phan bién. Ban Bién tap co thé tir choi ban thao.
Chl sua e e ea0 to pxa chilh i, . | Pam bao tac gia gui lai 03 tai liéu nhu ghi &
10. ban thao da Tac gia bd sung theo y kién cuia 01 tuén 0 i
s L budc 6 ¢ trén.
bién tip Ban Bién tap.
IV DUYET PANG (45 ngay lam viéc Quyét dinh s6 2241/QP-PHHN ngay 01/11/2021)
Py .. | Truong Ban bién tap duyét
11, | Duyetban, | TrumgBanbien 4 o0 xs thiio i cudiitiude| - 0d-tudn - | Trstug Banbién tip o6 the £ chidi ban théo.
thao lan cudi tap i S
khi 1én bong.
Lén ban bong Ban Tri su 1én bong va hi¢u |
12, va hi¢u dinh Ban Tri su dinh cac })én bong, khong 02 tuan
ban bong gi6i han s6 lugng ban bong.
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Noi dung

DPon vi/

Thoi gian

Buoe | ongvisc | Nguwdiphu tréch o Wt cacbuvc (t5i da) t=hrenn

In ban can va . d A

hiéu dinh Iin : P s In su len .| Cac ban thao ciia ban can phéi c6 chi ky clia
13. T Ban Tri su xong ban bong, in ban scan 01 tuan A R ; .

cudi trén ban g0l SR £ Truong Ban bién tdp va Truong Ban tri su.

dé hiéu dinh lan cuoi.

scan

Thne duvet Tépg bién doc doc ’lai lan vy it
14. e Tong biéntdp | cudi trude khi quyét dinh -

trudce khi in ; viéc

cho in
V | PHAT HANH VA LUU TRU
, : .| 01 tudn dbi v6i Ban dién tu.
ES: Xuat ban Ban Tri su 01 - 02 tuan WA i
02 tuan doi v6i Ban bao in.
Girl bid . A Mbi tac gia c6 bai dang dugc nhan 2 cudn
Ui bicu, Phong Ouan Iy iui qua cac kénh: giri trl,fc : tap chi biéu.

16. giao phat Tap tiép, qua hom thu cua 01 tuan : R R

& Khoa hoc Trudmg, qua buu dién. Dé dit mua tap chi, xin dién vao Phiéu dat

: tap chi.

Tra thu lao/ Phong Quan ly Khoa hoc

hoan thién Phong Quan ly | 1dp danh séch phan bién va A . ’ X =
17. thil fie £ Kihioa e o chuy@n s 02 tuan Thu lao theo Quy dinh cua Truong.

chinh Phong Tai chinh - Ké toan. /<




BO qle DUC VA DAO‘TAO
TRUONG PAI HOC HA NOI

Phu luc 2 :
QUY TRINH XET DUYET VA DANG BAI

(Kém theo Thong bdo s6:R849 /TB-DHHN ngay 31 thdng 12 nam 2021

cua Truong Pai hoc Ha Noi)

A. TIENG VIET

Trich Piéu 14 Quy cl}é to chtre va hoat dong cua Tap chi Khoa hoc Ngoai ngir
(ban hanh kém theo Quyét dinh s6 2241/QD-DHHN ngay 01/11/2021 cua Hiéu
truong Truong Dai hoc Ha Noi):

1. Quy trinh nay duoc dp dung ddi v6i ban thao giri dang trén tap chi in va tap
chi dién tur.

2. Quy trinh xét duyét va dang bai gdm 03 budc: danh gia so bo; phan bién kin
va duyét dang.

a) Danh gid so bo: Ban thao dugc dénh gid vé ndi dung hoc thut, thé thirc trinh
bay, két cau ndi dung, liém chinh khoa hoc; cam ket cua tac gia;

b) Phan Igién kin: Ban thao (sau khi da x6a thong tin vé tac gia) dugc guri ti 02
phan bién dé lay y ki€n danh gid/nhan xét theo tiéu chi cua bai bdo khoa hoc. Truong
hop mot trong hai phan bién khong dong y dé nghi dang bai, ban thao dugc gui lay y
kién ctia phan bién thir ba. Trén co s¢ xem xét y klen cua phan bién thtr ba, Trudng
Ban bién tap dé xudt véi Tong bién tap xem xét, quyét dinh vé viée chip nhén hoic
tir chdi dang bai;

¢) Duyét dang: Néu dap ung cac yéu cau, ban thao s& duoc duyét dang.

3. Thoi gian danh gid so bd 1a 10 ngay; phan bién kin 1a 20 ngay; duyét dang
la 45 ngay.

Tac gia co thé tai Phiéu ban bién dé tham khao.

B. TIENG ANH

The JFLS peer-review process

1. The peer-review process applies to both online and printed versions.

2. The review process follows three steps: initial judgment, double-blinded
review and publication.

a) Initial judgment: The manuscript is judged on content, presentation,
structure, ethics & malpractice, and the authors’ commitment.

b) Peer-review: The manuscript (with information about the author deleted) is
sent to two reviewers to evaluate according to the criteria. If the manuscript is rejected
by one of the reviewers, it is sent to the third reviewer. The head of the Editorial
Board then recommends to the editor-in-chief if the manuscript is accepted for
publication or rejected.

c¢) Publication approval: The manuscript is accepted for publication if it meets
the Journal’s criteria.

3. Time: Initial judgment: 10 days, peer-review process: 20 days, publication:
45 days.
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MAU PHIEU PHAN BIEN
A. TIENG VIET
TN DAN thA0! «.eeniieniiieseccrtet sttt sttt sttt ens s o nans
I O i i e e s R e L L e e S
Hovaténnguol phan bi€n: ... ..o ..o Hoc Vi, chucidanhis. i s it i i s

PHAN 1: BANG PANH GIA CHAT LUQNG BAN THAO

NOI DUNG PANH GIA PIEM
IPDANHGIACHUNG T . @l . o0 /04
- Tinh méi va ddc déo cua bai bao
- Tinh quan trong, thoi su, thiét thuc cua van dé nghién ctru
- Y nghia i ludn, thuc tién cta bai béo
- Chat luong phan tom tit
I/ DATVANDEMODAY. . =5 . e /04
- Bbi canh (phu hop)
- Tong quan nghién ctru di c6 (phuong phap, chét lugng, tinh cap nhat)
- Khung 1y thuyét sir dung cho nghién ctru (ludn giai tinh phi hop)
- Cau hoi/gia thuyét nghién ciru (pht hop, xac dang)

I/ PHUGNGPHAPNGHIENGU =~ - = o /04
- Phuong phép (luan giai tinh phu hop)
- Dit liéu (cOng cy, quy trinh thu thap, d6 tin cdy) N
- Ddi tugng khao sat (miéu ta, ludn giai mau nghién ciru) .;\\
- K¥ thuat phan tich dir liéu ok
IV.KETOUA, THAOLUANDEXUAT = = o | eeues /04 &
- Két qua nghién ctru (chinh xac, logic, theo cau hoi/gia thuyét nghién I
) el
- Thao luan (dién giai, lap luan logic, c6 lién hé véi cac nghién ctu da /’/

cong bd)

- Phat hién moi (sé lugng, dién giai, 14p ludn)

- Pé xuat va két luan (logic, dwa vao két qua nghién ciru)
V.IRINEBAVBANGHAG: 0 veme s i 104

- Cau trtc (Tuén thu quy dinh ctia Tap chi)

- Ngon ngit trinh bay (chinh xéc, rd rang, mach lac, 15i ché ban)

- Bang, biéu, hinh anh (13 rang, ding quy chuan)

- Trich dan (theo quy dinh cua Tap chi)
TONGBDEMPANBGIA 0 s e T /20

PHAN 2: NHAN XET PIEM MANH VA GOQI Y CHINH SUA

PHAN 3: KET LUAN Néu c6 thé dang, ban thio xép vao muc:
[0 Dé nghi dang O Li luan ngdn nglt

O Chinh sura it trudce khi dang [0 Phuong phap giang day

O Chinh sira nhiéu trudce khi dang O Van héa-van hoc

[0 Chinh stra nhiéu va gui lai cho phan bién [J Dich thuat

0 Khong dang [ Trao dbi thong tin

PHAN 4: Y KIEN RIENG VOI BAN BIEN TAP TAP CHi

..................................................................................................................................................



B. TIENG ANH
REVIEW FORM
{1511 (- S CHE LIRS R e o R R SR T R R S e A T
REVISWEE .. s osmnmns 1 15 bnasct b rmse s Academictitle s .0 i s i e s i
PART 1: RATING FOR THE MANUSCRIPT
Evaluation topics Points
P EENEREAL - .~ -0 D g G gt g i Bt T LT ek /04
- New contribution and originality
- Importance, current and relevance
- Theoretical and practical significance
- Quality of the abstract

W/ INTRODUCTION, - 0 vimiemnon o0 0 s T8 8 S i sy /04
- Context (suitability)
- Literature review (method, quality, current)
- Conceptual framework (justification)
- Research questions/hypotheses (suitable, valid)

B METHOP. - e 7 v it e G ) P e /04
- Methods (Rationale)
- Data (instruments, collection procedure, reliability)
- Participants (description and rationale for sampling method)
- Data analysis

IV. RESULTS, DISCUSSION, RECOMMENDATIONS = |...... /04
- Results (accurate, logic, as per research questions/hypotheses)
- Discussion (interpretation, logic, and relationships with published
studies)
- New findings (number, interpretation, justification)
- Suggestions and conclusions (logical, basing on research results)

V. PRESENTATION - = 57 ox v oo s halamean i s 0 ] e /04
- Structure (as per the Journal’s guidelines)
- Language usage (scholarly, clear, coherence, errors)
- Tables, figures, charts (clear, standardized)
- References (as per the Journal’s guidelines)
TOTALPOINTS: -~ Tle s o e v e s T s e 120
PART 2: STRONG POINTS AND SUGGESTIONS FOR REVISION

PART 3: CONCLUSION
() Accept submission
() Accept with minor revisions
() Accept with major revisions
() Major revision and resubmit for reviews
() Reject without resubmission
PART 4: NOTES TO THE EDITORS

DD/MM/YYYY
Reviewer



BO qle DUC VA DAO‘TAO
TRUONG PAI HOC HA NOI

Phuy luc 3 : ;
HUONG DAN DANH CHO TAC GIA
(Kém theo Thong bdo s6: R8AI /TB-DHHN ngay 31 thang 12 nim 2021
cua Truong Pai hoc Ha Nji)

Khi viét bai ding Tap chi Khoa hoc Ngoai ngit (sau ddy goi tit la Tap chi),
quy Thay/Cé hay doc phin Gidi thiéu vé Tap chi va Huéng dan danh cho tic gia.
Thay/C6 can dang ky st dung Hé théng ndp bai, hodc néu da dang ky, hay dang nhap
va bt ddu quy trinh nop bai theo 5 budc.

CAu tric ban thao

Tap chi khuyén nghi tac gia st dung cdu traic IMRAD (Introduction — Dt van dé,
Methods — Phuong phap nghién ctru, Results — Két qua nghién ctru, Discussion — Ban
luan) dbi voi cac ban thao. Tac gia cb thé tham khéo cAu tric ban thao theo miu sau:

Mau cdu triic ban thio (Phu luc 1) i
Phan bién ¢

d . . ¢/
Tap chi ap dung quy trinh phan bién kin hai chiéu doi v&i tat ca cac ban thao nhémg a1 = QL
dam bdo chat lugng ctia Tap chi. T4t c& ban thao guri cho Tap chi can phai xda céc th 3 "’g . A NOI
tin vé téc gia. Chi c4c ban thdo di xéa thong tin v& tic gia méi duoc giri di phan biénmy,_

Q.‘\\\_‘ "‘// ¢
V.

Téac gia c6 thé doc Mau phan bién dé biét cac noi dung s€ dugc phan bién la gi, va
qua d6 c6 thé nang cao chit luong bai viét. Nhitng ngudi phan bién ciing st dung mau
nay lam huéng dan khi dua ra cac y kién nhan xét gitp tac gia chinh stra, ning cao chat
luong bai viét.

o * /"‘

Mau phan bién

Tap chi st dung hé thdng trich dAn APA7 d6i véi ca phan trich dan trong bai va
tai liéu tham khao. Téac gia co thé sur dung Google Scholar hoac phén mém hd tro khéc
trong qué trinh trich dan va liét ké tai liéu tham khao.

Chinh stra sau phan bién/bién tap

Sau khi ban thdo dugc phan bién va bién tap tdc gia phai st dung mau chinh stra
sau day dé giri lai ban thao da dugc chinh stra.

Mau chinh sira

Tap chi sir dung phan mém Turnitin dé kiém tra do trung lap. Tap chi chi can nhic
giri di phan bién, bién tap vdi cac ban thao cé do tring lap dudi 30%. Vi vay, tac gia can
luu y str dung phuwong phép trich dan va liét ké tai liéu tham khao pht hop. Dé nghi tac
gia doc phan ky phan Liém chinh khoa hoc ctia Tap chi.
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GUIDES FOR AUTHORS

If you wish you submit an article to HANU’s Journal of Foreign Language Studies
(JFLS), please review the About the Journal section as well as the Author Guidelines.
Authors need to register with the Journal prior to submitting or, if already registered,
can simply log in and begin the five-step process.

Article template

The JFLS employs IMRAD (Introduction, Methods, Results, and Discussion)
structure for an article. Please use the template below for your paper to submit to the
JFLS.

Article Template (Appendix 1)
Review

The JFLS employs double-blind peer review processes to evaluate the submitted
papers to ensure the quality of the Journal. All papers submitted to the Journal need to
be without the authors' name and other personal information. Only papers without
authors’ name and other personal information will be sent to peer reviewers to undergo
the reviewing process.

The authors can have a close look at the Review Form to see how or what aspects
of their papers are reviewed so that they could revise to enhance the quality of their
papers. The Reviewers also use this Review Form as guidelines to provide useful
comments to help the authors improve the quality of their research papers.

Review Form

The JFLS uses the APA7 style for citations and references. The authors can need
helps from Google Scholar or other software to employ the appropriate citations and
references.

Post review/Editing

After receiving the peer reviewers' and editors’ comments, you are also required
to use the Revision Form when you submit your revised version.

Revision form

The JFLS uses the Sofware of Turnitin to check for Plagiarism. Only manuscripts
with less than 30% of similarity index are considered for publication. So, please be
aware of using appropriate citations and references. Please check the Ethics and
Malpractice section for this issue.
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